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January 11, 1960 


Dear Dan: 


Since 1955 we have been accumulating paper work on various 
contracts under the cognizance of your office (including various 
operations for FOG). All of this material is kept in locked filing 
cabinets which are becoming too numerous to handle conveniently. 
Further they occupy space in and near officeswhere space is ata 
premium. Expansion of our area does not seem feasible at this 
time and I hesitate to move the cabinets outside the area because 
of security. 


These papers consist of contracts, correspondence of all 
types, departmental records, procurement records, drawings, etc. 


TI would like your authorization to transfer such of these 
records as I consider practical and expedient to microfilm and to 
destroy by burntrig” the originals after such duplication. If there 
are any specific categories which must be retained in their original 
form, please specify. 
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scurity 


Contracts 


RETURN TO SENDER 


ACTION CONCURRENCE INFORMAT FON 


COMMENT FILE SIGNATURE 


REMARKS Please let me have your comments as to 


whether or not the request from EK set forth in 
the attached letter, DPD-0353-60, should be 
approved. 


The contract provides that contract records 
may be transferred to microfilm after 2 years 
unless a shorter period is authorized. 
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